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F.  Special Features 

 

Search Feature 

 

Where there are a large number of transactions in the All Transactions window, 
the Search feature in FECFile can be used to limit the number of transactions 
you need to look through.  To use this feature:  

 

 

 

V From the all transactions window click on the View Menu and select 
Searchéor simply press the Control and F keys at the same time.  This will 
open the Search interface.  
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V Enter a text word or phrase and/or a date range.  Then click on OK  

 

V The results of the search are displayed in the Search Results window.  
Note, the search looks for the text you seek in the Name, description, 
address, and memo text.  As an example: Greg Schultz, aboveélives on 
Richards Road.   

 
NOTE:   Use the result ing transactions as i f  they were in the 
al l  transactions window.    Also,  only one search results  is 
displayed at  a  t ime.   
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Sort Feature 

 

In a window, the user can sort the transactions in a useful order by using the 
Sort Function a Follows. 

 

 

 

V From any transactions window click on the View Menu and select Sort.  
éor simply press the Control and R keys at the same time.  This will open 
the Sort interface.  

 

NOTE:  Each transaction window can have i ts  sort  
preferences set  independently.   Set  up your sour preferences 
for  each window.  

 


